14.204

(b) Provide the cognizant contract
administration activity a current copy
of the master solicitation.
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14.204 Records of invitations for bids
and records of bids.

(a) Each contracting office shall re-
tain a record of each invitation that it
issues and each abstract or record of
bids. Contracting officers shall review
and utilize the information available in
connection with subsequent acquisi-
tions of the same or similar items.

(b) The file for each invitation shall
show the distribution that was made
and the date the invitation was issued.
The names and addresses of prospective
bidders who requested the invitation
and were not included on the original
solicitation list shall be added to the
list and made a part of the record.

14.205 Solicitation mailing lists.

14.205-1 Establishment of lists.

(a) Solicitation mailing lists shall be
established by contracting activities to
assure access to adequate sources of
supplies and services. This rule need
not be followed, however, when the re-
quirements of the contracting office
can be obtained through use of sim-
plified acquisition procedures (see part
13); the requirements are nonrecurring;
or electronic commerce methods are
used that transmit solicitations or no-
tices of procurement opportunities
automatically to all interested sources.
Lists may be established as a central
list for use by all contracting offices
within the contracting activity, or as
local lists maintained by each con-
tracting office.

(b) All eligible and qualified concerns
that have submitted solicitation mail-
ing list applications, or that the con-
tracting office considers capable of fill-
ing the requirements of a particular ac-
quisition, shall be placed on the appro-
priate solicitation mailing list. See
also 5.403(b). Planned producers under
the Industrial Preparedness Planning
Program shall be included on lists for
their planned items. Prospective bid-
ders shall be notified that they have
been added to solicitation mailing lists
in accordance with agency procedures.
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The issuance of a solicitation within a
reasonable time may be considered ap-
propriate notification. Applicants shall
be notified if they do not meet the cri-
teria for placement on the list.

(c) The names of prospective bidders
who are furnished invitations in re-
sponse to their requests shall be added
to the list of those initially mailed
copies of a particular solicitation, so
that they will be furnished copies of
any solicitation amendments, etc.
However, when it is known that the re-
quest was made by a person or an orga-
nization that is known not to be a pro-
spective bidder, no entry shall be made
on the list.

(d)(1) Standard Form 129, Solicitation
Mailing List Application, shall be used
for obtaining information needed to es-
tablish and maintain lists. Supple-
mental information, where required,
may be obtained as specified in agency
implementing regulations.

(2) The application shall be sub-
mitted and signed by the supplier, as
distinguished from an agent of the sup-
plier. However, suppliers are not pre-
cluded from designating, in the Stand-
ard Form 129, their agents to receive
solicitations.

(3) In order to enable suppliers to in-
dicate readily the items on which they
will generally desire to submit bids,
there shall be attached to Standard
Form 129 forwarded to suppliers for
completion, a list of items, or item
groups, or an index to such listing of
the items, acquired by the contracting
activity maintaining the list, which
are considered applicable to the sup-
plier’s type of business.

(e) Business concerns listed on solici-
tation mailing lists shall be identified
by size in accordance with 19.102. Size
status should be established before list-
ing a business concern on a list. Dis-
advantaged and women-owned business
concern designations shall be shown on
the list whenever noted on the Stand-
ard Form 129 submitted by a particular
concern.
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